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ELIGIBILITY 
1. Research proposals must directly relate to the purpose and objectives of the NAARI II as stated in the RFA.
2. A CAN Network Investigator is a researcher who holds his/her major academic appointment, whether full- or part-time, at a Canadian university or affiliated institution and who has been accepted as an Investigator in the Network by the Board of Directors and signed the Acknowledgment attached as Appendix A to the Network Agreement. The university or institution must have agreed to allow the investigator responsibility to direct research projects and supervise graduate students. 
3. CAN Network Investigators proposing to undertake arthritis-related research at a Canadian university or affiliated institution are eligible to apply for funding. These may include individuals in the following two categories: 

Principal Investigator: The Principal Investigator (PI) has primary responsibility for the intellectual direction of the research and assumes administrative responsibility for the grant.
 There must be only one PI for each grant application who is project leader for the proposed research and the contact person to whom correspondence will be directed.

Co-Principal Investigator(s): Co-Principal Investigators (Co-PIs) are Network Investigators who make a significant contribution to the intellectual direction of the research, play a significant role in the conduct of the research and are eligible to receive some of the research grant to fund research activities.. 

This category does not include CAN trainees.

4. Other CHIR eligible researchers may apply to become CAN Network Investigators and may submit or be included in NAARI Project proposals as either a PI or Co-PI. Please refer to the 2010 NAARI II Application Instructions for more information and download the membership application form at: www.arthritisnetwork.ca 

Collaborations 
One of CAN’s objectives is to encourage collaborations across institutions and disciplines and to promote partnerships with industry and government (domestic and foreign). Collaborators on a project can include:

· CAN Network Investigators or other researchers who make a meaningful contribution to the research project or application such as: providing tissue/fluid samples or data; consultation; platform resources; etc..

· Other participants in the research project representing industry, government, consumer or other academic partners (domestic or foreign).

APPLICATION PROCESS 
To meet the requirements of CAN's peer review system, each applicant must provide concise answers to all application form questions and submit all requested documentation electronically. A Full Application package consists of the following: 2010 NAARI II Research Module, 2010 NAARI II Budget Module, updated Common CVs for the PI and all co-PIs, appropriate letters of support, Membership applications for non-CAN PI/co-PIs, and up to a maximum of 5 additional files. Please refer to the 2010 NAARI II Application Instructions for application details. Guidelines for completing the modules must be followed, e.g., number of pages, font size, margins, etc. Failure to comply with these guidelines may result in withdrawal of the application from the competition. 

Deadlines

Full applications must be submitted on or before the deadline March 30, 2010.  Full applications received after the deadline date will NOT be accepted. 

Use of grant funds 

The funds provided for a grant are based, in whole or in part, on the applicant’s estimates of their research expenditures. Grant funds must be used only for expenditures directly related to the research of the grantee. Since grantees are the best judges of how funds allocated can serve their research, grantees are not required to adhere strictly to the allocation of funds set out in the application. However, grantees must respect any conditions specified in the formal Authorization for Funding. 

The institution should promptly advise CAN if the grantee is unable for any reason to carry out or complete the research for which the grant was given. 

At the end of March of each funding year, CAN will request a detailed statement of expenditure, signed by the principal applicant(s) and the grant administrator(s) of the institution(s) in accordance to NCE policies. Relevant forms will be forwarded electronically directly to the grant administrator(s). 

Excluded expenditures 

Expenditures considered as overhead are not eligible as charges against a grant. Funds may not be used for space renovation or construction, for the purchase of laboratory furniture or other permanent equipment normally supplied by the institution. In cases where a partnership project includes funding from a partner who is normally subject to overhead costs, the institution and the partner will negotiate these arrangements directly above and beyond project costs submitted to CAN for co-funding. 

In addition, grant funds may not be used to:

· defray costs of entertainment or hospitality 
· pay fringe benefits of research trainees 

· pay fees or membership in scientific societies 

· pay academic fees for research trainees, which are in addition to the total value of the student's stipend. 

An institution's finance office must seek specific CAN approval for any exceptions to these regulations. 

Investigators do NOT need prior CAN approval to use grant funds for travel related to their CAN-supported research program. Use of funds from grants for travel must be in accordance with the guidelines of the grantee's institution. Please note that each theme has a travel budget for theme and project meetings. Requests for these funds should be made to the CAN administrative office.

CAN is not responsible for expenditures in excess of its provided funds. 

Use of unexpended funds 

At the end of a project’s funding period, a maximum of 20% unused funds can be carried over to the next fiscal year. The remaining unspent balance of a grant must be returned to CAN at the end of each fiscal year. Exceptions to this rule will only be considered on a case by case basis following a detailed written request and justification by the PI.
By the end of the following fiscal year, all unspent funds remaining in research accounts must be returned to CAN.

Grantees require prior written authorization from CAN before they may use the unspent balance of a grant for another purpose. 


Employment under grants 

Normally only research assistants and technicians may receive a salary from grant funds. These individuals are not employees of CAN. The rates of pay shall be in accordance with the salary scale of the institution concerned. The employer's contributions such as, but not limited to, superannuation, group insurance and other institutional employee benefits may be charged to the grant. 

PIs, co-PIs, and collaborators shall not receive a salary from CAN's research funding programs.

RESEARCH STAFF
Research assistants

Research assistants are those individuals whose skills are required to conduct the research project. Investigators who seek funds for the employment of research assistants must describe and justify the role of the individual in the research project. 

Technicians

This category includes those who are formally classified by their institutions as technicians. The institution's classification of technicians for whom funds are requested must be indicated on the application. The applicant should describe the technician’s role with respect to the research proposal. 

Provision may not be made under grants for the employment of practicing clinicians who wish to participate in the research project on a part-time basis, or for payments to individuals who wish to participate in the research and who, at the same time, receive remuneration for teaching or service work. Only in exceptional circumstances will CAN approve payment to members of an institution's staff for consultative or other services. 

RESEARCH TRAINEES

Fellows and students supported on grants 

Grantees may support on their grant individuals involved in full-time research training. These individuals fall into four categories: 

· Graduate students registered in a full time graduate program 

· Fellows with a Ph.D. degree 

· Fellows with a health professional degree, e.g. medicine, dentistry, pharmacy, veterinary medicine, chiropractic, nursing or rehabilitative science 

· Fellows with both a Ph.D. and a health professional degree. 

Stipends should be in accordance with CIHR guidelines (www.cihr.ca). 

Please note that there are also CAN training awards available for graduate students, fellows and scholars with competitions held twice annually. Please consult deadlines and guidelines on the CAN website (http://www.arthritisnetwork.ca/training/index.asp).

Graduate students

Graduate students must be registered full time for a Master's or Ph.D. degree. 

Students may normally receive support during the first five years of research training. Students enrolled in a Master’s program are eligible for a maximum of two years support within the first two years of their program. Foreign students are eligible for support.
Postdoctoral fellows (Ph.D.)

Fellows with a Ph.D. degree may normally receive support during the first four years of postdoctoral research training. Foreign graduates are eligible for support.
Postdoctoral fellows (health professional degree)

Fellows with a degree in health professions such as medicine, dentistry, pharmacy, veterinary medicine, chiropractic, nursing or rehabilitative science, with or without licensure in Canada, may be supported during the first four years of research training. Registration for a Master's or Ph.D. degree is not a requirement. Those who are neither Canadian citizens nor permanent residents of Canada will not be eligible for such support beyond the eighth year following receipt of their health professional degree. 

Summer students 

Undergraduates being trained in research during the summer months are eligible to receive a minimum monthly stipend in accordance with CIHR guidelines.

NOTIFICATION OF GRANTS 
Following the competition, a list of successful applications is posted on CAN’s website. The results of competitions are forwarded to university research administration officers responsible for processing applications from their institutions, for administering the grants, and for informing the candidates of the outcome of their applications. Official notification is then sent to successful applicants informing them of the duration of support, type and amount of their grants. Unsuccessful applicants are also advised. 

Candidates will receive copies of all the reviewers' assessments, as well as a summary of the committee discussion (when available).

Following the competition, copies of publications submitted by the applicant as part of the application will be destroyed. 

TRANSFER OF GRANTS 
A grant is awarded in response to an application to conduct research in a specified Canadian institution or organization. A grantee may seek to transfer the grant to another institution by forwarding a request including signatures of the appropriate authorities at the new institution as well as a revised new address. The grantee should include a letter stating the project title, an estimate of the remaining grant funds available at the current institution and the effective date of the transfer. The principal grantee must notify any co-grantees to make their own arrangements regarding the allocation of funds. Under normal circumstances CAN allows each research grant to be administered at only one institution. Arrangements will then be made to transfer a portion of the unexpended balance of the grant. The remainder of the unexpended balance will be transferred upon receipt of a final statement of expenditures from the business office of the institution to which the award was originally made. 

Unless otherwise stipulated at the time of award, equipment purchased with CAN funds belongs to the institution at which the grant was originally held. The equipment may be transferred only with the permission of that institution. 

LEAVES

Sabbatical leave 

Grantees wishing to continue their laboratories’ operation with respect to CAN research funds during a period of sabbatical leave are required to provide CAN with a suitable proposal which outlines the provisions made for the project’s operation and supervision of associated graduate students and postdoctoral fellows. 

Leaves of absence 

The general policies of an institution relating to ordinary vacation, maternity, paternity or family leave, extended illness or other types of leave of absence, shall be applied to CAN grantees holding grants at that institution. A grantee is required to notify CAN of any leave to be taken, apart from ordinary vacation leave, so that adjustments can be made to the dates of tenure and fund payment. In the case of maternity and paternity leave, the grantee may request an extension of six months, which must be justified and endorsed by the appropriate institutional officials so that adjustments can be made to the dates of tenure and fund payment. A suitable investigator with an academic appointment at the PI’s university (or institute) should be given the responsibilities to monitor the project, supervise the project personnel, and sign for the grant during the grantee's absence. A letter is required from this appointed investigator confirming that the required arrangements are in place. 

Any interruption in a researcher's career that occurs during or subsequent to training is taken into consideration during the evaluation of an applicant's request for funding. 

Review committees will be instructed to: 

1. weigh productivity against the period of time spent in research 

2. consider the impact which the interruption(s) potentially had on the stability of the research environment 

3. ensure that the rating of the application is not biased by the impact of the interruption(s).

ETHICS 
By submitting applications to CAN, applicants and administrators undertake that any research carried out with funds from CAN will respect all of CAN’s requirements for the ethical conduct of research as expressed in policy documents. In general, the following policy statements place primary responsibility on the researchers, and require the institutions in which the research is to be conducted to have in place the monitoring and review committees defined in the guidelines. CAN reserves the right to deny or withdraw funding if the investigator or the institution does not comply with the following guidelines: 
1. Research Involving Humans 

Ethical Conduct for Research Involving Humans: Tri-Council Policy Statement (1998), available from the following website: www.nserc.ca/programs/ethics/english/policy.htm. 

Any research involving human subjects must be approved by the appropriate local review committee, established and operating in accordance with the relevant CIHR statements of policy, before the research is started. The institution is responsible for withholding CAN funds for the researcher(s) until the required approvals have been given. 

2. Research Involving Animals 

Guide to the Care and Use of Experimental Animals (Vol 1: published in 1980, revised in 1993, and Vol 2: 1984): prepared by the Canadian Council on Animal Care (CCAC) and available from: 

Canadian Council on Animal Care
315-350 Albert Street
Ottawa ON K1R 1B1 

Telephone: (613) 238-4031
Fax: (613) 238-2837 

Any research involving animals must be approved by the appropriate local review committee, established and operating in accordance with the relevant CCAC statements of policy, before the research is started. The institution is responsible for withholding CAN funds for the researcher(s) until the required approvals have been given. 

3. Scientific Misconduct 

Integrity in Research and Scholarship (1994): a Tri-Council Policy Statement prepared jointly with the Natural Sciences and Engineering Research Council and the Social Sciences and Humanities Research Council, available from the following web site: www.nserc.ca/guide/sf/p9_e.htm. 

4. Research with Infectious Agents 

Guidelines on Laboratory Biosafety (1996), prepared jointly with Health Canada, and available from: 

Office of Biosafety
Laboratory Centre for Disease Control
Health Protection Branch
Health Canada
Postal Locator 07-00A1
HPB Building # 7, Room 1374
Tunney's Pasture Ottawa ON K1A 0L2 

Telephone: (613) 957-1779
Fax: (613) 941-0596 

Any research involving those agents identified in the Guidelines on Laboratory Biosafety must be approved by the appropriate local review committee, established and operating in accordance with the relevant CIHR statements of policy, before the research is started. The institution is responsible for withholding CAN funds for the researcher(s) until the required approvals have been given. 

5. Research Involving Radioactive Materials 

Information on the requirements for research involving radioactive materials is available from: 

Office of Public Information Atomic Energy Control Board
P.O. Box 1046, Station "B"
280 Slater Street
Ottawa ON K1P 5S9 

Telephone: (613) 995-5894
Fax: (613) 995-5086 

6. Disposal of Hazardous Materials 

With regard to the requirements for disposal of hazardous materials, researchers and institutions are responsible for compliance with federal, provincial and municipal requirements for disposal of chemical and biological wastes, and for their use in the workplace. 

ENVIRONMENTAL REVIEW REQUIREMENTS FOR CAN RESEARCH PROJECTS
Pursuant to the Canadian Environmental Assessment Act, all projects within CAN shall be reviewed for potential environmental effects. An environmental review shall be carried out on all projects selected for funding by CAN, and on funded projects when methodology changes significantly during the course of the funding period.

CAN funds shall only be released to Network Investigators after their projects have undergone an environmental review and CAN has determined that no significant adverse effects on the environment are expected. CAN will make awards conditional on a favourable environmental review.

If CAN determines that the environmental effects of a project are significant, the project will not be funded by CAN and will not be a part of CAN’s research program. In such cases, the results of the environmental review and CAN’s decision shall be communicated to the researcher(s) involved, to the NCE Directorate and to the relevant participating institutions.

In most cases, the review will be straightforward and should be based on applicants carrying out a self-assessment of the project, comparable to NSERC’s Form 101 Appendices A and B. The level of review will depend on the applicant’s response and the complexity of the project. In principle, most laboratory projects conducted indoors may be excluded from such assessment, as long as appropriate environmental protection procedures are in place, e.g., provisions for the treatment of effluent or disposal of hazardous waste.

1. For projects conducted exclusively indoors, researchers must attest to that fact in their proposal (For example, see Page 1 of NSERC’s Form 101 at http://www.nserc.ca/forms/formtable_e.htm).

2. For projects in which at least one activity takes place outdoors, Network Investigators must complete the equivalent of NSERC’s Environmental Impact Statement and CEAA Pre-screening checklist (Form 101, Appendices A and B, which can be found at http://www.nserc.ca/forms/formtable_e.htm).

If there are significant environmental concerns, a more thorough examination should be carried out by the researcher, preferably equivalent to a Screening under Section 16(1)(a) to (d) of the Canadian Environmental Assessment Act. This more detailed report is submitted to CAN. CAN will review the detailed report and conclude whether or not the environmental effects are significant, even after proposed mitigation measures are put in place.

NOTE: PIs will sign the Environmental Assessment forms for projects under their responsibility.







� CAN research funds can only be transferred to eligible institutions as determined by NCE.
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